Book g
Boo keeper needed for
Law Office in Tiyerton, RI.
Experrence with (f: books
and Migrosoft
necessary. Basic accountrng
knowledge required.

Respon ib rr srnclude
Accouns e Accounts
Recerva Ie nterrn
and preparrng eposr

processing cre |t
monthly reconcrlratrons for
multiple bank accounts,
month end general
ledger entries, work with
accountants on tax payments
and return, prepare and
Gpr cess weekly pa
neral ecretarral dutres
p ubmit resume fo
sta rrchar humphreylaw



